an approved storage cabinet or storage room. Drip pans will be provided to catch spills. These drums shall
incorporate a means for grounding against static electricity.

Source of Ignition
Shops, warehouses and offices that produce combustible refuse such as paper, wood and metal shavings, will be
kept clean so that accumulation of waste materials will not create a fire hazard.

Gasoline heaters and stoves will not be used in any building.

The use of blow torches, soldering iron heaters, welding torches or other equipment having open flames will be
carefully restricted to isolated places where there is a good circulation of air and where no vapors of gasoline or
other flammable liquids can collect.

Gasoline and gas torches will be stored in special places designated for that purpose.

No welding torches or welding devices will be used where flying sparks or molten metal can come in contact with
combustible materials. This also applies to use of cutting torches.

Sufficient natural or mechanical ventilation will be provided in all areas where flammable or explosive materials,
fuels, vapors or gases present fire hazards.

Open flames, open element heaters, static generating devices (not properly grounded) and non-vapor-proof or
non-explosion-proof electrical equipment will not be allowed in the vicinity where high volatile liquid vapors and
fumes are present or likely to exist.

Hot plates, coffee pots, oven and cooking or portable heating devices will be of the approved (Underwriters
Laboratory) types. These devices will be inspected to ensure the cords and plugs are not defective.

Rayon, nylon, silk, wool and certain plastics used in clothing will generate static electricity (sparks). Persons
handling flammable and combustible liquids and gases should wear non-static producing clothing, such as cotton,
to avoid fire hazards.

Fuels, solvents or other volatile liquids will not be used to clean clothing or used as cigarette lighter fluid. Open
solvent or gasoline containers will not be placed near electrical equipment or sources of ignition.

Empty flammable liquid containers will be cleaned and purged before being stored. Store these containers away
from buildings.

Do not hang decorations around exits, windows, lights, doors or near any heat-producing appliances such as lamps
or heaters. Be sure that decorations are fire-retardant and approved.

Tampering with electrical wiring is prohibited. Defective wires, switches, drop cords, extension cords, etc. will be
reported immediately to your supervisor who will arrange for qualified people to repair it.

All equipment used near flammable or explosive materials and substances will be approved explosion-proof type,
installed in compliance with the National Electrical Code.

Only proper size fuses will be used on electrical circuits and fuses will never be bypassed by "jumper wires" or other
devices.

Rest rooms will be kept free of combustible materials and will not be used for storage. Containers will be provided
for paper and trash disposal.

Kitchens and Cooking Equipment

All cooking equipment and appliances will be kept free of grease accumulation. Portable ovens, waffle irons,
electric frying pans, etc. will never be left unattended while in use, and will be kept clean. Appliances with defective
cords and plugs will not be used. Oils and greases will never be left unattended on stoves. Keep paper napkins,
paper towels and other combustibles away from the top of stoves, appliances and griddles. Kitchen hoods and
grease filters will be cleaned on a regular schedule. All exhaust fans will be kept free of lint, dust and grease and
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will be cleaned as often as necessary.

A fire extinguisher of the proper type (40BC) for kitchen fires will be installed in the cooking area. Under no
circumstances will the fire extinguishers be blocked.

Never use water on grease fires. Use the fire extinguisher which will serve to smother the fire.
Classes of Fires and Types of Fire Extinguishers Used

All fire extinguishers shall bear a tag showing the date that the extinguisher was last inspected and filled. Fires are
grouped into four general classes as follows:

A. Class "A" - wood, paper and textiles
B. Class "B" - flammable/combustible liquids, grease, olil, etc.
C. Class "C" - electrical equipment

This classification system makes it possible to determine what type of fire extinguisher is suited for fighting a
particular kind or class of fire.

The A:B:C dry chemical type fire extinguishers can be used on all A:B:C classes of fires with safety. This fire
extinguisher is distributed in most City buildings, facilities and areas for use.

Flammable and Combustible Liquids

Flammable liquids do not burn; it is their vapor given off during evaporation that ignites and burns when combined
with air. When handling and using flammable and combustible liquids extra care should be used to prevent fires
and explosions. To prevent evaporation of flammable liquids, with resultant vapors, keep them in closed
containers. When such liquids are handled or stored, they are usually exposed to air at some point of operation,
such as filling containers and mixing or transferring liquids from one container to another. At this time vapors are
released creating fire and explosion hazards.

Remove all sources of ignition and provide adequate ventilation. Rigid measures will be taken to exclude all
sources of ignition from the vicinity of flammable and combustible liquids and their vapors. All spark and flame
producing devices will be prohibited. Smoking or the introduction of flame within 50 feet of any flammable liquid is
forbidden.

Most flammable and combustible liquids emit vapors heavier than air which settle in depressions, pits and on floors.
Effective floor level ventilation may be necessary to remove these vapors. Adequate ventilation will always be
provided in areas where flammable liquids are used, handled or stored. Ventilator fan blades used will be made of
non-sparking material and all ventilating equipment will be approved explosion-proof type. Ducting systems will be
bonded and grounded to prevent generation of static electricity.

Where required, storage tanks and other flammable liquid containers will be equipped with vents for discharging
excess pressures that may build up. Vent pipes on storage tanks will be at least 12 feet above ground and located
only where discharged vapors will be safely dissipated. Every precaution will be taken to avoid the use of leaky or
ruptured containers in processing rooms, shops and indoors. Metal storage cabinets or equal protection will be
used and shall be of the approved type.

Flammable Gases

Flammable gases are similar to flammable liquids in many respects. Under pressure or decreased temperature,
flammable gases become liquids. Flammable liquids become gases if their temperatures are raised or their
pressure decreased. In general, flammable gases have physical characteristics similar to the vapors of flammable
liquids; they are in a form, at normal temperatures, which will permit them to mix freely with air. Explosive limits
and temperature ranges give indications of the flammability.

Some of the most commonly used flammable gases are hydrogen, hydrogen sulfide, acetylene, ethane and

propane. Acetylene is a flammable gas dissolved under pressure in acetone to make handling safer and is most
commonly used in welding operations. Hydrogen and many other gases remain in a gaseous state under normal
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pressure in cylinders. Ethane and similar petroleum gases become liquids under moderate pressure and are
stored in containers in this form. Oxygen is not flammable, but is necessary for combustion.

Most gases have a characteristic odor. Beware of any unusual odors around gas cylinders, in most cases there is
a leaking container. Report immediately any leaking containers. Be sure all sources of ignition are kept away.

The first principle of controlling flammable gases is to prevent their escape from containers, because they can form
explosive or flammable gas-air mixtures. Storage cylinders are used for holding compressed gases. Each cylinder
is fitted with a valve that is equipped with a safety cap. The cap contains a fusible safety plug that releases or
blows out when extreme pressure builds up or temperatures reach a danger point.

Warning signals will be posted in areas where flammable gas cylinders are stored. No spark or flame-producing
equipment will be used in areas where flammable gases are stored.

Flammable gas cylinders will be handled carefully at all times to minimize dangers of fire or explosion. Careless
handling will damage cylinders and valves, and may cause the container to fall and cause dangerous gas leaks.

Gas cylinders will not be used for any purpose other than for containing compressed gas. Gas cylinders will be
moved by hand trucks when possible. Cylinder valves will be closed and valve protection caps in place. Under no
circumstances will cylinder valves be used for lifting purposes. The name of the gas for which the valve is intended
will be stamped on the valve body. Cylinder valves will be opened by hand, unless the container is equipped with a
wrench key. Jammed valves will not be freed by forcing or hammering. Do not “crack” valves in locations where a
source of possible ignition exists.

Only qualified persons will be authorized to make repairs to gas cylinders and their components.

Extreme care will be taken to prevent fires or explosions when storing flammable gas cylinders. Acetylene
cylinders will never be stored in a horizontal position. All cylinders will be secured by at least one chain. Cylinders
will not be stored where cylinder temperatures are subject to rise above 125 degrees F. Neither will they be stored
in areas where they will be subject to accidental damage, corrosive chemicals nor similar damaging materials.
Cylinders in open storage will be protected from weather. Do not store cylinders near electrical conductors, conduit
or other sources of electricity. Empty cylinders will be plainly marked with a sign "Empty Cylinder" and stored in
locations separate and apart from full containers. Cylinders of different kinds of gas will not be stored together.
Nonflammable gases will be stored in locations separate from flammable gases. Proper and sufficient ventilation
will be assured for indoor storage of cylinders to prevent accumulation of flammable gases if leaks occur.

When handling hazardous materials use protective clothing and goggles. Do not remove a wet leaking container.

Only approved containers and portable tanks shall be used for storing and handling flammable and combustible
liquids.

No more than 25 gallons (94.75 liters) of flammable or combustible liquids shall be stored in a room outside of an
approved storage cabinet. No more than three storage cabinets may be located in a single storage area.

Inside storage rooms for flammable and combustible liquids shall be of fire-resistive construction and have self-
closing fire doors at all openings.

Flammable liquids shall be kept in closed containers when not actually in use.

Conspicuous and legible signs prohibiting smoking shall be posted in service and refueling areas.

All work with compressed gasses shall comply with OSHA Regulation HAZARDOUS MATERIALS: OSHA Part
1910.101, Compressed gases (general requirements); Part 1910.102, Acetylene; Part 1910.104, Oxygen; Part
1910.106, Flammable and combustible liquids; Part 1910.110, Storage and handling of liquefied petroleum; and
Part 1926.152, Flammable and combustible liquids.

Flammable and Explosive Material--Handling Chemicals
All flammable and explosives will be moved only in properly marked and approved containers. Never transport
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flammable liquids in open containers. No food or drink shall be allowed in an area where potentially toxic
substances are stored, mixed or otherwise handled. Wear protective goggles and clothing when contact may occur
with chemicals.

All chemicals or other injurious materials must be stored in proper, approved containers. Antidotes and first aid
treatment methods shall be attached to the container or otherwise readily available to all workers.

17-28 HAZARDOUS MATERIALS

Hazardous Communications "Right-to-Know"

As discussed in "Right-to-Know" training, the City works to protect employees and the public against the dangers of
hazardous materials. Although necessary precautions are taken to avoid an accident involving hazardous
materials, there may be an occasion where these materials are spilled, or are leaking from their containers. The
following procedures are to be followed for all hazardous material emergency spills or leaks:

A. IMMEDIATELY CALL EMERGENCY 911 and describe the emergency and location. The Pinellas
Park Fire Department maintains trained personnel to respond to these emergencies.

B. Isolate any persons exposed to the hazardous substance until they can be checked by the
response team.

C. Immediately evacuate the hazardous area.

D. Contact Risk Management and describe the emergency and location. It is the responsibility of
Risk Management to notify the local and State Emergency Response Agency as required by
Federal Superfund Amendments (SARA, Title 1ll) and Florida Statutes, Chapter 252.

Hazardous Material Disposal
There are Environmental Protection Agency regulations concerning disposal of obsolete hazardous material.
Contact your Department Administrator and Risk Management before disposing of any hazardous material.

Emergency Response Plan
All work with hazardous substances shall comply with OSHA Requirement HAZARDOUS SUBSTANCES: OSHA
Part 1910.1200, Hazardous communications; and Part 1926.59, Hazard communication.

The Chlorine Emergency Response Plan shall be followed in the event of a chlorine leak at the water treatment
plants. All employees working with Chlorine shall be trained on the Chlorine Emergency Response Plan. As
outlined in Hazardous Communications - “Right to Know” of City of Pinellas Park OSHA/Florida Division of Safety
Requirements #12.

17-29 POLICE/FIRE OPERATION SAFETY

General

Many of the duties of Police and Fire employees are hazardous to themselves as well as the public. These rules
and regulations do not address all safety procedures and operations of the Police and Fire Departments. The
Police and Fire Departments will adhere to all general City safety procedures outlined in this section.

Police Department Safety

A. The Police Department Directives Manual is adopted by the Department and utilized by all
employees. The manual outlines numerous procedural guidelines designed to increase City
effectiveness, efficiency, and safety in the delivery of law enforcement services.

B. The departmental directives are designed to (1) increase law enforcement capabilities to prevent
and control crime; (2) increase cooperation and coordination with other law enforcement services;
and (3) increase citizen and employee confidence in goals, objectives, policies, and practices of
the agency.

Compliance with these directives will promote the safety of the officers and citizens of the
community.
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If there is a conflict with safety practices outlined in the Safety Rules and Regulations and
departmental directives manual, the department directives take precedent. Any conflict should be
directed to Risk Management.

Fire Department Safety

A. The Pinellas Park Fire Department is a member of the National Fire Protection Association, and
as such complies with all the codes and standards published by that organization for the safety of
fire personnel. The most significant of these standards are the following:

1. NFPA 1403, Fire Service Training. This standard prescribes the proper procedures for
training firefighters in such areas as material identification, water supplies, exposure
times, apparatus staging, and spectator safety.

2. NFPA 1500, Safety and Health Programs. This code delineates the minimum standards
for basic training and educational requirements for structural fire fighting, as well as
operations of vehicles and fire apparatus, emergency operations, and facility safety
standards.

3. NFPA 1901, Automotive Fire Apparatus. This code imposes specific construction
standards on fire equipment and apparatus. It dictates minimum structural requirements
on such things as electrical systems and devices, hose compartments, operating controls,
water tanks and pumps, and aerial ladders and platforms. It also establishes acceptance
testing and grading procedures for new equipment.

4, NFPA 1971, Protective Clothing For Structural Fire Fighting. This standard creates
similar qualifications for protective clothing and equipment. It also defines requirements
for textiles to include moisture and thermal protection barriers, retro reflectivity, collar
lining, and acceptance testing procedures.

B. In addition to compliance with NFPA standards, The Emergency Medical Services rendered to the
community are conducted in compliance with the provisions of the Pinellas County Medical
Operations Manual, and specific local safety procedures are incorporated into the Pinellas Park
Fire Department Standard Operating Procedures 300 and 600 series.

If there is a conflict with safety practices outlined in the Safety Rules and Regulations and
departmental directives manual, the department directives take precedent. Any conflict should be
directed to Risk Management.

Operational Safety
All Police and Fire employees shall be trained in appropriate OSHA, Division of Safety Requirements.
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Earl Clements Attendance Record
Police Officers’ Pension Board
October 2007 - September 2009

MEETING DATE

PRESENT (P) / ABSENT (A)

October 26, 2007

December 5, 2007

January 15, 2008

March 5, 2008

April 24, 2008

May 28, 2008

June 4, 2008

June 11, 2008

September 3, 2008

November 6, 2008

December 2, 2008

January 14, 2009

January 28, 2009

March 11, 2009

May 27, 2009

June 8, 2009

June 17, 2009

September 16, 2009

o|>|o|>|o|o|>|o|>|Tv|UT|lO|O|lO|T|>|T|>

18 meetings total

P for 12 meetings / A for 6 meetings|
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PINELLAS PARK CITY COUNCIL

PARK

AGENDA MEMORANDUM

|| FROM: John Moore, Human Resources Administrator

| DATE: October 21, 2009

SUBJECT: Reappointment to Firefighters’ Pension Board of Trustees

BACKGROUND:

Mrs. Rebecca Hamm’s term on the Pinellas Park Firefighters’ Pension Board expires October 2009.
Mrs. Hamm has expressed an interest in continuing her service on this board for the four-year term
October 2009 through October 2013.

Attached Backup May Be Required: O Workshiop Agenda
Attorney Approval j;’_, Council Agenda
Purchasing Approval
OMB Approval

{
Department Head Approval *

City Manager Approval

Finance Approval
Minutes from Board or Commission
Document required for Council action

ooooono




Rebecca Hamm Aftendance Record
Firefighters’ Pension Board
October 2007 - September 2009

|
MEETING DATE PRESENT (P) / ABSENT (A)

November 14, 2007

December 5, 2007

January 15, 2008

March 5, 2008

April 25, 2008

June 4, 2008

June 17, 2008

September 3, 2008

October 29, 2008 i

December 4, 2008 |

January 28, 2009

March 4, 2009

April 27, 2009

June 3, 2009

August 7, 2009

Tv|>»|Tv|Uv|Uou|o|o|O|oO|>|UO|O|TO|O|T|>

September 2, 2009

16 meetings total P for 13 meetings / A for 3 meetings|
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